

· Inform the victim that there has been an escape.  The information that should be given to the victim should follow this format: 

 “Mr. or Ms. _______ , you have been contacted by the Minnesota VINE system because ________has escaped from  MCF___________ at ______PM/AM today.   At this time this is the only information we have specific to the escape and or their location.  If you would like any other information you can contact ________’s caseworker tomorrow or the following business day.”  

***In the event that there is a need to give the victim any additional information at the time of the initial notification of the release, the deputyt commissioner of facility safety and security will advise as to the content of any additional information.

· Advise the victim that if they are concerned for their safety, they should contact their local law enforcement agency.  A directory of law enforcement agencies can be located at www.officer.com.  (This is a national directory that may be necessary if the victim lives out of Minnesota.)

· Advise the victim that they may want to contact a victim advocate in their community.  A directory of local advocacy services can be located at www.ojp.state.mn.us. By clicking on “Help for Crime Victims” a directory specific to the victim’s location can be identified.

· Advise the victim that for further information, they may contact the incarcerated person’s/juvenile resident’s caseworker the following business day.  (You should know the caseworker’s name and phone number to provide the victim.)

In the event there is an escape, staff from the facility where the incarcerated person/juvenile resident has escaped from must contact the MCF-Shakopee watch commander.  If the victim has registered with MN CHOICE, an alert is sent to the victim assistance unit staff. Victim assistance unit staff provides notification to persons registered with MN Choice for the escape of an incarcerated person/juvenile resident via telephone and/or email. 
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